     
ARTS COUNCIL 

OF ANNE ARUNDEL COUNTY, INC.

FY 2009 Mini-Grant Application

Program Information & Application Form

DUE DATE:     May 1, 2008
                          FOR ACTIVITIES THAT

                          WILL TAKE

                          PLACE BETWEEN:

                          JULY 1, 2008 AND
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  November  3, 2008
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                          WILL TAKE 

                          PLACE BETWEEN 
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                          JUNE 30, 2009
April Nyman
Executive Director
2666 Riva Rd.                                              
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410 222-7949, FAX: 410 222-4068

E-mail:  artsfdn@aol.com

Web: annearundelartscouncil.com

Mini-Grant Program Information

The Arts Council of Anne Arundel County, Inc. (ACAAC)  Mini-Grant program helps community-based organizations produce and present arts activities in their communities.  This program was created to extend the Arts Council funding to a broader range of organizations and to better reach underserved audiences.

Requirements

Must have been both incorporated in Maryland as not for profit and have received tax-exempt status from the U.S. Internal Revenue Service.   501(C)3 organizations located in Anne Arundel County are eligible to apply for arts activities that will take place in Anne Arundel County.  

Must maintain complete and accurate records of all activities connected with the grant. 

Must file a final report, both narrative and financial, within 30 days of the completion of the project.  The Arts Council will provide necessary report forms in time to meet deadlines.  Failure to report may jeopardize any future grants being received by the organization and may result in the organization being required to repay grant funds.   

Must give credit to the Arts council whenever and wherever credit is being given (e.g. flyers, brochures, posters, radio and television commercials, etc.)

Must notify the Program Coordinator in writing if a significant change is made in any Arts council funded grant activity.

Eligibility is limited to those organizations that have not already been awarded ACAAC funding for activities taking place between July 1, 2008 and June 30, 2009.  Eligible organizations include arts organizations; after-school programs, civic groups, libraries, museums, social clubs or other community-based groups that present programs open to the public.

How Often You Can Apply

An organization may submit only one application per deadline and may receive only one Mini-Grant per fiscal year (July 1 – June 30.)  Organizations that have previously received Mini-Grants may apply again for support of funded activities or for support of new projects.  Funding priority will be given to organizations that have not previously been grant recipients.

What Mini-Grant Funds 

Can be Used For

Mini-Grant funds can be used to pay artists, technicians and individuals who coordinate arts projects; to rent equipment needed for performances or exhibits; to purchase supplies or materials; or to publicize arts activities.  Activities funded by ACAAC must be open to the public and accessible to persons with disabilities.

What Mini-Grant Funds Cannot
Be Used For

Student exhibits or student performances; programs or conferences for the exclusive benefit of students enrolled in a particular school or members of an organizations; purchase of buildings or permanent equipment or the improvement of buildings; newsletters; conferences; travel; organizations that fundraise with the purpose of turning over profits to a current Arts Council grantee; profits of which will be used for a non-arts project, purpose or donated to a for-profit entity; regranting, lectures,  or scholarships.

Artistic Resumes

Copies of resumes of key artistic personnel relating to the arts activity must be submitted with the application.  Key artistic personnel may include, but are not limited to, executive directors, artistic directors, managing directors, musical directors, curators, guest artists, accompanists, etc.  If you are not sure which resumes to include with your application, please contact the Program Coordinator.

Deadline  Information

An organization may submit only one application per deadline and may receive only one Mini Grant per fiscal year (July 1 – June 30.)  All arts activities must take place during this period.

Submit original and seven (7) copies.

MAY 1, 2008: For activities that will take place between July 1, 2008 and 

December 31, 2008.

NOVEMBER 3, 2008: For activities that will take place between January 1, 2009
and June 30, 2009
Applications must be postmarked or hand-delivered to the office by the deadline date.  ACAA is not responsible for postal delays or mishandling.  Faxed applications will not be accepted.

Application and Review Process

After your application has been received, a trustee or the staff may call you for additional information.  Funding decisions are made by the trustees of ACAAC based on the artistic merit of the proposed activities, service to the community, feasibility of the budget and ability of the applicant to carry out the proposed activities.

Grant Amounts and Matching Requirements

Applicants may request no more than $1,000 of the cost of proposed arts activities.  The amount requested must be equally matched (1 to 1) and may not include in-kind services.  Matching funds may include cash donations, ticket sales, grants or contributions from businesses or non-government agencies, and/or your organization’s cash contribution to the proposed arts activities.  In-kind or donated goods or services may not be used to match ACAAC requests.
Program Coordinator

An ACAAC staff member is available to answer questions about the Mini-Grant program and to assist you in preparing your application.  If you need help, please contact the office at 410 222-7949.

Definition of Terms

Accessible:  In compliance with the provisions of the Americans with Disabilities Act of 1990 (ADA.)  Information on standards for compliance is available from ACAAC upon request.

Audience:  The people you expect to attend, participate in, or benefit from the proposed arts activities.

ACAAC Request: The amount you are asking ACAAC to contribute to your proposed arts activities.  The ACAAC request may be for up to 50% of the total cash expenses of the project, but not more than $1,000.

Cash Expenses: The items required for your proposed arts activities that must be paid for and the amount you anticipate that each will cost.  For example, fees paid to artists and other people involved in the activities, the cost of printing, renting equipment, purchasing supplies and advertising the activities.

Cash Income: The money you expect to raise to pay for the activities, including donations, ticket sales and your organization’s cash contribution to the activities.

Federal Identification Number: A nine-digit account number identifying an employer for purposes of reporting wages and taxes to the internal Revenue Service.

In-Kind/Donated: The estimated cash value for any goods or services you expect to be donated for these activities.  Estimated cash value is the price you would expect to pay if you were required to pay for donated goods or services.  This should not be included in the budget.

Mission:  The reason your organization was created, the purpose to which the organization is dedicated.

Not-for-profit: A Maryland corporation, 501(C)3, physically located in Anne Arundel County in good corporate standing with The Office of Assessments and Taxation on the date application is filed.

Open to the Public: Available to any individual who wishes to participate.  Programs or conferences limited for the benefit of students or members of an organization are not eligible for ACAAC Mini-Grant funding.

Underserved: People whom by virtue of their age, income, locale, physical ability or any other characteristic have fewer opportunities to participate in programs available to the general public.
Match: Grant requests must be matched one for one excluding in-kind contributions.

e.g. grant request is $1,000 the match should be $1,000.

ARTS COUNCIL OF ANNE ARUNDEL COUNTY, INC.

Mini-Grant Application Form, FY 2009
DIRECTIONS: Fill out each field in the form. You may push the Tab key to move from field to field. After completing the form, save, print and sign, and then send the signed, completed form and 7 (seven) copies to the address on page 1.
1. Name of Organization:       
     Organization Mailing Address:       
     City:
       
Zip:       
Anne Arundel County Council District:       
     Federal Identification Number:       
Date of Incorporation:       
     (Attach copy of 501(C)3 IRS Letter of Determination of Tax Exempt status.)

     Name of Contact Person:       
Title of Contact Person:       
     Telephone:  Work-       
Home-       
Fax-       
     E-mail:                            Web Page____________________________               

GENERAL INFORMATION

2. In the space below, briefly describe your organization, its mission, ongoing activities and the   people it serves.    

     
3.  In the space below, briefly describe your organization’s current arts activities, if any.

     
ARTISTIC MERIT OF THE PROPOSED ACTIVITIES

4. Describe the arts activities for which your organization is applying.  You may attach one additional sheet, if necessary.

     
5.  When will these arts activities take place?

     
6.  Where will these arts activities take place?

     
7.  Who is the audience for these arts activities and how will they be informed?

     
8. How will your activities be accessible to individuals with disabilities?  Describe

     
9. Budget for Proposed Arts Activities

In the column below, identify and estimate each cash expense item for the proposed arts activities. Enter the sum of these expense items on the “Total Expenses” line at the bottom of the column. 

In the cash income column below, identify and estimate each of the sources for the 

    income you will need to pay for the proposed arts activities: cash income and ACAAC request.  You may request any amount up to and including $1,000 and the amount must be matched 1-1.

     In-kind/donated goods and services are not to be included in this Cash Income Budget
Cash Expenses

Item



Amount
     



$     
     



$     
     



$     
     



$     
     



$     
     



$     
     



$     
     



$     
Total Expenses              $     
 Cash Income

Item



Amount

     



$     
     



$     
     



$     
     



$     
     



$     
     



$     
     



$     
GRANT Request           $     
 (May not exceed $1,000)

 Total Income               $     
TOTAL EXPENSES AND TOTAL INCOME MUST BE EQUAL

In-kind/donated services may be identified below but cannot be listed in the income and expense sections of this application In-kind/donated services may not be used as part of the match.

In-kind/donated
Item



Amount
     



$     
     



$     
     



$     
     



$     
     



$     
      Total In-kind/donated      $     
9. CHECKLIST:  please check the list below to make sure that your organization’s application is complete.  Incomplete applications will not be accepted.

· Your application includes seven copies with an original signature of an officer 

      of your organization.

· Your application includes seven copies of resumes of key artistic personnel.

(    Your application includes seven copies of your nonprofit 501(C) 3 form.

10.  Name and signature of organization officer submitting this application:

_____________________________________________    _______________________________________    

Name (Please Print)                                 Title               Signature                                                    

Date_______________________________________

You may attach supplemental materials.

ARTS COUNCIL OF ANNE ARUNDEL COUNTY, INC.
2666 RIVA RD., #8150, ANNAPOLIS, MD 21401

410 222-7949, F: 410 222-4068

FY200  MINI GRANT FINAL REPORT FORM

A final report, both narrative and financial, must be submitted within 30 days of the completion of the project.  Failure to report may jeopardize any future grants being received by the organization.

TYPE OR PRINT ALL INFORMATION

GENERAL INFORMATION
Organization:       
Address:       
City:       
 Zip:       
Contact Person:       
Telephone:       


E-mail: ____________________--

FUNDED ACTIVITIES

1.  Describe the activities that this grant supported:

     
2.  Specific date(s), time(s), location(s) of performance(s) or exhibit(s):

     
3. Total audience:       

Number of artists:       
BUDGET


INCOME:                                   


           EXPENSES:

Item



Amount

Item



Amount
     



$     


     



$     
     



$     


     



$     
     



$     


     



$     
     



$     


     



$     
     



$     


     



$     
     



$     


     



$     
TOTAL INCOME
$                  


TOTAL EXPENSES
$     
IN KIND/DONATED:

Item



Amount
     



$     
     



$     


     



$     

                       TOTAL IN KIND:

$     
COMMENTS:
     
Only one single sided copy is required of the final report form.

Please attach copies of press releases, brochures and other related material.

SIGNATURE:    _________________________________________      TITLE:________________

PRINTED NAME: _______________________________________      DATE:________________
3

